Sending Industry Interface Files Created With Vendor Software

Use this option when you have purchased a non-USDA software package that tracks
the tenants in your project on your office equipment.

If you have not purchased a non-USDA software package, refer to the Fill-a-Form
section for direction on how to send electronic tenant and budget information.

1. Click on the “Send Files” link.
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A “Send Transmission Files” page is displayed.
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2. Either type the desired file name or click on “Browse” to select a file from your
computer. If you type in the name of the file, it must be the complete directory
location of the file, not just the file name. Example: file xxx.001 is located in a
directory on your machine named c:/send files. Type in c:/send files/xxx.001. If you
type in only xxx.001 the file is not found.

3. Click on “Submit”



After the transmission completes, the system displays a “Transfer Confirmation Page”.
This page displays the name of the file transferred and a description of the file.
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Click on the Printable Copy link displayed on this page to display a copy to maintain for
your records.



Print this document! If there are any problems with the transactions not processing at
the USDA, this document assists in tracing your file. If you do not see this document,
your file did not get to USDA. Please note: If your non-USDA software package
controls the connection to MINC, contact the software vendor to determine how to
confirm that the file was sent to USDA.

This is the computer path and name on your PC of the file sent to the USDA.
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File Transfer of

Size of file transferred was 330 bytes
Date of file 1s 3/11/2008 10:20:03 A

If the file that you are trying to send is not found and therefore can not be sent, the
following error message is displayed:

Microsoft Internet Explorer, @

"'_., MIMC cannok find  transfer file,
< Please verify that the directory path and file name are correct and try again,

A file or transaction that is sent to the USDA is processed at the first of the next hour
after it was received at the USDA.



After the transaction processes, the system sends an e-mail notification that the
transmission was received and processed.
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The e-mail notification resembles the example below:

B USDA Tenant Xactns for MA191544 site 23601 - Message (Plain Text)

i fle Edt Yiew Inset Format Tools Actions Help

ﬁmlﬁ Rewuoﬂlﬁ.wdid-.aI%.HéBIﬁXIAH*vA’I@!

From: Sent:  Thu 7/20/2006 2:10 PM
To:
Co
Subject: USDA Tenank Xactns for
"""" PLEASE DO NOT REPLY TO THIS MAILBOXww#wwwww

Your private comment will not reach the intended recipienc.
Contact your local USDA servicing office for assistance.
Refer to your MINC web pages for transaction decail.

Tenant Mail Listing 07/20/2006 14:10
Transaction Id: 1469259
Project Name:
Unit Id: o1
Tenant Action: INITIAL CERTIFICATION
Effective Date: 20060701
Status: PENDING

Certification is Late: Zero income tenant certification

NOTE: If you transmit certification files to USDA and they are received after
the 10" of the month, the system returns a message, “Certification is late.”




