Payments (Staged Payment)

Use the Payments link to view the names of projects within your user authority and to
process Staged Payments that have been entered by the Centralized Servicing Center
(CSC). When you click on the Payments link, the system displays a User Projects web
page. Click in the radio button displayed in the Select column next the project for which
you wish to approve a staged payment. The PAD Status for the project must be Active.
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After you select the project, the system displays the Payment List. The Payment List
contains a listing of Due Payments in the top part of the web page and listing of
Collected Staged Payments, if any, in the lower part of the web page.
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To approve a staged payment, click on the Approve button displayed in the Status
column of the Payment List. When you click on the link, the system displays the
Approve Payment web page.
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Project Worksheet Summary
Date of Credit: | 11/03/2000] &
|Pavment Due: | $500.00 |

In accordance with Rural Housing Service's formula and procedures, all rental units are occupied
by households who have executed Formn RD 3560-8, "Tenant Certification”, and are farm workers
if this is a labor housing project or if this is a rental housing project, have incomes within the
liritations as set forth in Rural Development regulations or the project has written permission
frorn RHS to rent to ineligible occupants on a ternporary basis.

I certify that the statements made above are true to the best of my knowledge and belief and are
rnade in good faith,

WARNING: Section 1001 of Title 18, United States Code provides, "Whoever, in any matter within

the jurisdiction of any department or agency of the United States knowingly and willfully falsifies,

conceals or covers up by any trick, scheme, or device a material fact, or makes any false,

fictitious or fraudulent staternents or representations, or makes or uses any false writing or

document knowing the same to contain any false writing or document knowing the same to

contain any false, fictitious or fraudulent staternent or entry, shall be fined under this title or

imprisoned not more than five years, or both". b
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Click on the Submit button to submit the payment. After you click this button, the
system displays a warning message to confirm that the funds are to be withdrawn from
your financial institution.

Microsoft Internet Explorer, [5__<|

This transaction will withdraw
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If you click on OK, the system displays the transfer Confirmation web page.
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If you click on the Printable Copy link displayed on the Payment Request Confirmation
Page, the system then displays a printable copy of the Transfer Confirmation.
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| https:/fusdaminc.test.sc.egov. usda.gov/iMFHPaymentConfirmationPrintable.asp?strConfirmat... Q@

USDA MINC - Payment Request Confirmation Page

User successfully transmitted a payment request. The confirmation number is
.. You may wish to print this page for reference purposes.

Project:
Worksheet Date:
Date of Credit:
Payment:

Please print this page. If the payment is not properly credited, it is necessary to
submit this page as evidence that the payment was submitted. Click on the Close
button to return to the Payment List.



Note that the staged payment you just approved is displayed in the Collected Payments
area of the web page. The Cancel Payment button is only displayed for the most
recent payment when it has been approved but not processed. You must have
authorization from the Management Agent or Service Bureau to cancel Pre-Authorized
Debit (PAD) transactions.
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To cancel the payment, click on the Cancel Payment button in the lower right corner of
the Payment List. When you click on the button, the system displays a confirmation box
warning you that the payment will be cancelled.
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The selected payment will be CAMCELED,

Do you wank bo continue?

| kK, |[ Cancel ]

Click on OK to cancel the payment. After you click the OK button, the payment is
redisplayed in the Due Payments area of the Payment List.
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